CALIFORNIA STATE UNIVERSITY, SACRAMENTO

School of Education

DEPARTMENT OF TEACHER EDUCATION

Petition for “I” (Incomplete) Grade

	Name:      
	Work Phone:       Home Phone:      

	Address:      
	Course Number:      Number of Units:   FORMDROPDOWN 


	City, Zip Code:      
	Class Level:  FORMDROPDOWN 


	SS#:      
	Semester of Graduation in Course:  FORMDROPDOWN 
 of  FORMDROPDOWN 



UNIVERSITY POLICY ON GRANTING OF INCOMPLETE GRADES IN THE CSUS CATALOG:

The symbol “I” (Incomplete) indicates that a portion of required course work has not been completed and evaluated in the prescribed course session dates due to unforeseen, but full justified reasons, and that there is still a possibility of earning credit. An “I” (Incomplete) should not be assigned when it is necessary for the student to attend additional class meetings to complete the course requirements. An Incomplete must be made up within 12 months of the end of the term in which it was assigned, unless an earlier date is specified by the instructor. Failure to complete the assigned work will result in an Incomplete being changed to an “F” or “NC” on the academic transcript.

~It is requested that an Incomplete Grade be assigned for this course for the following UNFORESEEN reason(s):
	


~CONDITIONS FOR REMOVAL OF INCOMPLETE GRADE: (This section must include details of contract and the date of expected completion of  

  the requirements, if less than one year.) This section must be completed for approval.

	


__________________________________



__________________________________

Student’s Signature






Instructor’s Signature
__________________________________



Grade at this Time:  ____________________

Department Chair’s Approval







     (Must be Completed by Instructor)

Original Retained in Dept Office.


Copies to Instructor & Student.








